
Petition to the Academic Requirements Committee
 Use this Petition to Change Grading Option or Variable Credits 

Approved petitions are subject to a fee of $25-$50. 

Return to: 
Office of the Registrar 
registrar@uoregon.edu 

Name: UO ID Number: 
Last First MI

Address: 
Street  City  State Zip

E-mail: Phone: (          ) 

PETITION GUIDELINES 
**** READ CAREFULLY **** 

You are requesting an exception to a faculty-established policy or academic deadline.  Such petitions are approved provided that the 
criteria outlined below are met.  If your request falls outside the described criteria, you are required to provide evidence of compelling 
circumstances which would warrant approval.  Present all information in a clear and concise manner and return your completed petition 
immediately. 
Please note:  the ARC does not consider the following to be circumstances which warrant an exception to the policies or deadlines: 

• Dissatisfaction with a grade • Dates that midterms/grades were given, posted or returned
• Ignorance/confusion about the deadline date • Failure to carefully check registration and bills on DuckWeb

For approval of any petition, the following are mandatory: 
  Instructor signature 
  Department stamp 

PETITIONS TO CHANGE A GRADING OPTION will be approved under the following conditions: 
  instructor signature and department stamp are on the petition and 
  you are an undergraduate who has applied to graduate and 
  you have accumulated 150 credits or more and 
  you need the option changed to complete your General Education graded credit requirement for graduation. 

*****Please note: if you need your grading option changed only to fulfill a requirement for your major or minor, 
you must go to the department*******  

PETITIONS TO CHANGE VARIABLE CREDIT: 
They will be considered by the committee if the instructor signs and the department stamps your petition. 

Please allow at least ten working days to be notified of a decision on your petition.  If you have questions about a 
registration petition, contact a Student Records Specialist in the Office of the Registrar, 234 Oregon Hall, (541) 346-2935.

STUDENT STATEMENT: 
Explain why you missed the deadline.  What extenuating circumstances justify granting this petition?  Write legibly and 
attach a second page if needed. 

Student Handwritten Signature Date

mailto:registrar@uoregon.edu


Student Request to: 

Change Grading Option from _________________ to ______________________ 

Subject Course # CRN Title Instructor Credits Year/Term 

Instructor Handwritten Signature          Date Dept Stamp 
Required 

Change Variable Credit from _________________ to ______________________ 

Subject Course # CRN Title Instructor Graded or P/N Year/Term 

Instructor Handwritten Signature          Date Dept Stamp 
Required 

INSTRUCTOR STATEMENT -  Please indicate why the requested action is appropriate. 

Instructor Handwritten Signature         Date 

OFFICE USE ONLY 

Approved:   Denied:  : Petition Fee: 

Student notified of tuition change   Instructor notified     Sent   Student Notified  Sent       In person   

SFAREGS  SFASLST/SHACRSE SFAINDV  

Comments: 

Received By:  ______________________________  Date:  _______________ 
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